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Directory  of  Offices/Services 

The  main  telephone  number  for  the  College  is  427-0060. 


Department 

Location 

Extension 

Academic  Affairs 

Administration  301 

5303 

Admissions 

Administration  101 

5310 

Assessment 

Academic  207 

5138 

Athletics 

Student  Center  325 

5008 

Bookstore 

Academic,  First  Floor 

5398 

Boston  Business 
School  Campus  (BBS) 

989  Commonwelath  Ave 
Boston 

'  787-5600 

Business  Office 

Administration  213 

5321 

Business/Technology 

Academic  353 

5318 

Cafeteria 

Student  Center  200 

5341 

Counseling  and 
Placement  (CAPS) 

Student  Center  311 

5327 

Childcare  Center 

Academic  339 

427-7994 

Dean  of  Student  Affairs 

Administration  210 

5308 

Division  of  Continuing 
Education  (DCE) 

Administration  102 

5306 

Early  Childhood  Education 

Academic  353 

5314 

English 

Academic  301 

5325 

English  as  a  Second 
Language  (ESL) 

Academic  201 

5311 

Financial  Aid 

Administration  201 

5322 

Health  Services 

Student  Center  315 

5030 

Humanities/Social  Science 

Academic  353 

5314 

Learning  Center 

Academic  207 

5324 

Learning  Resources 
Center  (Library) 

Academic  211 

5323 

Mathematics/Sciences 

Academic  401 

5317 

Nursing 

Academic  219 

5313 

Office  Technology 

Academic  455 

5318 

Registrar 

Administration  202 

5320 

Security 

Academic  109 

5338 

Student  Activities 

Student  Center  317 

5332 

Student  Government 
Association  (SGA) 

Student  Center  319 

5003 

RCC  Directional  Maps 


Route  93 

(Southeast  Ex- 
pressway) 

From  Rt.  93 
(Southeast  Ex- 
pressway) take 
exit  18,  Mass 
Ave./Roxbury. 
Follow  the  off 
ramp  which  be- 
comes Melnea 
Cass  Blvd.  Be 
sure  to  stay  in 
the  middle  lane. 
Take  a  left  at 
Tremont  Street 
which  becomes 
Columbus  Av- 
enue. Follow  Co- 
lumbus Avenue 
for  approxi- 
mately 1/2  mile.  Look  for  the  College  on  your  left.  Parking  is  available  at  the 
Cedar  Street  lot  (Corner  of  Cedar  Street  and  Columbus  Avenue). 

Public  Transportation 

From  Downtown  Boston  take  Orange  Line  toward  Forest  Hills.  Get  off  at  the 
Roxbury  Crossing  station.  The  College  is  located  across  the  street  on 
Columbus  Avenue. 


Interstate  90 

(Massachusetts 
Turnpike) 

From  Mass  Turn- 
pike (1-90)  take 
exit  18,  Cam- 
bridge, Allston/ 
Brighton. 
After  the  toll 
booth  stay  on 
your  left  and  fol- 
low signs  for  All- 
ston/Brighton. 
The  off  ramp  be- 
comes Cambridge 
Street.  Follow 
Cambridge  Street 
for  about  3/4  mile. 

Take  a  left  on  to  Harvard  Avenue  and  follow  it  for  1/2  mile.  Take  a  left  at 
Brighton  Avenue.  Follow  Brighton  Avenue  for  approximately  1/2  mile 
(Brighton  Ave.  merges  with  Commonwealth  Ave.).  Continue  on  for  another 
1/4  mile  until  you  see  the  RCC/BBS  Campus  on  your  left. 
Public  Transportation 

Take  Green  Line  toward  Boston  College  (B).  After  Kenmore  Square  look  for 
the  Babcock  Street  stop.  Tell  the  conductor  to  notify  you  when  the  car 
reaches  the  Babcock  Street  stop.  RCC/BBS  Campus  building  is  located 
across  from  the  (j)  stop. 


Message 


President 


Dear  Students: 

Roxbury  Community  College  is 
unique  among  all  educational  institu- 
tions in  that  it  is  dedicated  to  empower- 
ment of  people  of  color  and  other  mi- 
norities through  educational  develop- 
ment opportunities.  The  mission  of  Rox- 
bury Community  College  is  to  provide 
access  to  an  institution  of  higher  educa- 
tion that  truly  desires  and  expects  you 
to  succeed. 

In  addition  to  commitment  to  the  mission  and  purposes 
of  the  College,  Roxbury  Community  College  has  celebrated 
twenty  years  of  meeting  the  needs  of  the  constituencies  we 
serve  through  quality  educational  opportunities.  We  believe 
that  the  highest  quality  of  organizational  governance  is  par- 
ticipatory and  collegial,  and  encourage  your  participation  in 
all  aspects  of  the  college  experience. 

Our  efforts  at  institutional  enhancement  have  begun  with 
our  most  important  constituents,  you,  the  students.  We  want 
to  make  an  effort  to  represent  as  many  students  as  possible, 
so  that  the  benefits  of  the  College  and  its  student  services 
truly  meet  your  needs. 

Make  the  most  of  your  time  at  Roxbury  Community 
College.  Get  to  know  the  faculty  and  staff,  use  the  many 
resources  that  are  here  to  assist  you  in  your  scholarly  pur- 
suits and  take  advantage  of  the  opportunities  to  grow  and 
thrive. 


Best  wishes  for  your  success, 

Dr.  Grace  Carolyn  Brown 
President 


Message  from  the  Dean 

As  we  begin  a  new  academic  year,  it  is  a  sincere  pleas- 
ure for  me  to  welcome  new  and  returning  students  to  Rox- 
bury  Community  College,  a  school  committed  to  offering 
academic  challenges  to  all. 

We  invite  you  to  participate  in  the  academic,  athletic, 
cultural  and  social  activities  that  are  offered  through  the  year. 
Take  time  to  be  involved  in  your  College.  The  investment 
that  you  make  here  will  last  a  lifetime.  I  extend  to  you  wishes 
for  success  at  Roxbury  Community  College. 


Barbara  Burgess 
Dean  of  Student  Affairs 


How  to  Use  This  Handbook 

This  handbook  is  presented  by  the  Office  of  Student 
Affairs  to  provide  information  for  students  about  policies, 
programs  and  services  at  Roxbury  Community  College. 

It  is  not  intended  as  a  contractual  agreement  and  the 
information  within  is  subject  to  change. 

If  you  have  any  questions  or  comments  about  improv- 
ing the  handbook,  please  send  them  to  the  Office  of  Student 
Affairs. 


Absence  from  Classes 

Students  are  expected  to  attend  all  scheduled  classes. 
If  a  student  is  absent  from  three  or  more  consecutive  class 
meetings,  due  to  illness  or  an  emergency,  the  absence  should 
be  reported  to  the  Office  of  the  Dean  of  Student  Affairs  at 
541-5308.  The  Dean  of  Student  Affairs  will  contact  faculty 
regarding  the  student's  absence.  Upon  the  student's  return, 
arrangements  must  be  made  to  complete  any  missed  work. 

Absence  because  of  religious  beliefs  is  excused.  Any 
student  who  cannot  attend  classes,  take  an  exam  or  partici- 
pate in  a  related  activity  on  a  particular  day  because  of  reli- 
gious beliefs  will  be  excused  from  that  activity.  The  College 
will  make  available  another  opportunity  for  the  student  to 
complete  that  work,  exam  or  activity  at  no  charge  to  the 
student,  providing  this  does  not  create  any  unreasonable 
burden  on  the  institution.  A  student  will  not  be  subject  to 
any  prejudicial  effects  for  exercising  her/his  religious  be- 
liefs. 

Academic  Advising 

Each  student  enrolled  in  a  degree  program  is  assigned 
an  academic  advisor.  Academic  advisors  are  members  of 
the  faculty  and  staff.  Students  should  meet  with  advisors  on 
a  regular  basis  to  discuss  course  selections  and  career  op- 
tions. Prior  to  registration  every  semester,  students  are  re- 
quired to  meet  with  their  advisors.  Advisors  will  post  their 
hours  on  their  office  doors.  Students  who  do  not  have  advi- 
sors should  contact  the  Office  of  Academic  Affairs,  Adminis- 
tration Building,  Room  301. 

Activity  Hours 

Special  times  are  reserved  during  the  week  for  student 
activities,  club  meetings  and  assemblies.  Generally,  no  classes 
are  scheduled  during  these  hours: 

Tuesdays  and  Thursdays  from  11:30am  until  1:00pm 

Adding  and  Dropping  Courses 

Students  may  change  their  course  schedules  during  the 
first  week  of  class  meetings  of  each  semester  (see  academic 
calendar  for  exact  dates).  These  changes  must  be  submitted 
on  official  Add/Drop  Forms,  available  at  the  Registrar's 
Office.  Attending  a  different  course  from  the  one  in  which 
you  are  registered,  without  completing  an  Add/Drop  form 
will  result  in  no  credit  earned  for  the  course.  If  you  do  not 
attend  class  and  fail  to  officially  drop  or  withdraw  from  the 
course,  you  will  receive  an  "F"  grade  and  will  be  billed  for 
that  course.  For  further  information  regarding  course  with- 
drawal, see  heading  in  this  directory  "  Withdrawal  from  a 
course". 
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MONDAY^  September  5 
LaSor<Day 

TUESDAY  *>  September  6 

(Fi'rjt  ©a^  q/ [Classes 

WE^liBTY^ieptember  7 


THURSDAYS  September  8 
FRlDAYT^ptrrf^T"^ 
SATURDAY  ?;:'Septerrtber  10  SUNDAY  ♦  September  1 1 

MONDAY*  September  12 


TUESDAYS  September  13 

jictcC/<Drop<Ends 

11:30  am -Student  government  Assn.  (SQ A)  Meeting 


THURSDAY^  September  15 


FRIDAYS  September  16 


SATURDAY ♦>  September  1 7  SUNDAY  ♦  September  1 8 


Affirmative  Action  and  Diversity 

One  of  the  many  strengths  that  enables  Roxbury  Com- 
munity College  to  fulfill  its  mission  is  the  existing  diversity 
among  its  faculty,  staff  and  student  populations.  To  that  end, 
the  College  recognizes  and  assumes  its  legal,  moral  and  so- 
cial responsibilities  to  minimize  or  eradicate  racism  and  eth- 
nic, cultural  or  religious  bias  and  intolerance.  Roxbury  Com- 
munity College  will  work  diligently  to  promote  a  policy  of 
non-discrimination,  affirmative  action  and  inclusion.  (The 
complete  text  of  this  policy  is  available  in  the  Office  of  the 
Dean  of  Student  Affairs). 

Assessment/Placement/Outcomes 

Academic  Building  207 

All  Associate  Degree  and  Certificate  seeking  day  and 
evening  students  are  required  to  take  mathematics,  reading, 
writing  and  science  placement  tests  before  they  are  allowed 
to  register.  These  tests  are  not  a  condition  for  admission  but 
are  used  for  the  purpose  of  academic  advising  and  proper 
placement  in  classes. 

Special  students  enrolling  in  mathematics  or  English  courses 
are  required  to  take  the  placement  tests  in  these  areas.  For 
enrollment  in  other  courses,  only  permission  of  the  instruc- 
tor will  be  required.  Since  most  RCC  courses  require  profi- 
ciency in  English  or  mathematics,special  students  are  en- 
couraged to  take  tests  in  both  subjects  before  matriculating. 

In  addition,  non-native  English  speakers  with  limited 
proficiency  in  English  must  take  the  Roxbury  Community 
College  English-as-a  Second  Language  (ESL)  Placement  test. 
Non-native  speakers  of  English  may  take  the  RCC  math  and 
science  placement  tests  in  their  native  language,  if  available. 

Athletics 

Student  Center  325 

The  athletics  program  offers  students  opportunities  to 
participate  in  intercollegiate,  intramural,  and  recreational  ac- 
tivities.   Intercollegiate  teams  exist  in  the  following  sports: 

Baseball:  Men 

Basketball:  Men  and  Women 

Softball  Women 

Track  and  Field:  Men  and  Women 

In  addition,  non-credit  classes  in  Aerobics,  Dance  and 
Karate  are  offered  to  all  students.  Contact  the  Athletics  De- 
partment for  schedules  or  more  information  about  program 
offerings. 

In  the  Spring  of  1995,  the  completion  of  the  Reggie  Lewis 
Athletic  Center  at  Roxbury  Community  College  will  allow 
additional  intramural  activities  including:  swimming,  tennis, 
volleyball  and  wrestling. 
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MONDAY*  September  19 


TUESDAY*  September  20 


WEDNESDAY*  September  21 


THURSDAY*  September  22 


FR I  DAY  *  September  23 


SATURDAY  *  September  24  SUNDAY  *  September  25 

''"'-.    ''-:  -,  -■  '■'■•   "''  •■ 

MONDAYTs^ptemtera5^ 


TUESDAY*  September  27 

11:30am-  (Room  4-201  -  SgA  'Meeting 

wednesdayT~ 


THURSDAY*  September  29 


FRIDAY  *  September  30 


SATURDAY*  October  1  SUNDAY  *  October  2 
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Auditing  Courses 

A  course  may  be  taken  without  receiving  course  credit. 
Students  must  register  for  the  course  and  pay  tuition  and 
fees  for  the  course.  A  grade  of  AU  will  be  recorded  on  the 
transcript. 

Bookstore 

Academic  Building,  First  Floor 

The  Campus  Shop  sells  all  textbooks  required  for  your 
courses,  as  well  as  school  supplies,  clothing,  gifts,  greeting 
cards,  newspapers,  magazines  and  snack  items.  Hours  of 
operation  are  10am-7pm,  Monday  through  Friday  except 
during  the  first  two  weeks  of  each  semester,  when  extended 
hours  are  posted.  For  your  convenience,  Mastercard,  Visa 
and  American  Express  are  accepted. 

Cafeteria 

Student  Center  200 

The  Cafeteria  is  open  from  7:30am  until  3:00pm,  Mon- 
day through  Friday.  Vending  machines  are  located  in  the 
first  floor  lounge  of  the  Student  Center  and  the  first  floor  of 
the  Academic  Building. 

Campus  Security 

Academic  Building  109 

Students  are  encouraged  to  contact  the  Security  staff  for 
assistance  whenever  needed.  All  suspicious  or  criminal  activ- 
ity should  be  reported  to  the  campus  security  office.  A  guard 
is  stationed  in  the  Cedar  Street  parking  lot  from  7:30am  until 
10:00pm,  Monday  through  Friday  nights,  when  classes  are  in 
session.  For  assistance,  call  extension  5338.  See  Pages  68  and 
69  of  this  handbook  for  the  current  Campus  Security  Report. 

Change  of  Academic  Program 

To  change  your  program  of  study,  follow  these  procedures: 

1.  Obtain  Change  of  Program  form  from  the  Registrar's  Office. 

2.  Meet   with  your  academic  advisor  to  discuss  the  change  of 
program. 

3.  Complete  the  Change  of  Program  form  and.  obtain  the  appro- 

priate signatures. 

4.  Return  the  completed  from  to  the  Registrar's  Office. 

Note  that  you  may  not  register  for  courses  in  the  new  pro- 
gram of  study  until  the  form  has  been  processed  by  the 
Registrar's  Office.  When  a  program  change  is  approved, 
you  must  meet  all  graduation  requirements  in  effect  at  the 
time  of  the  program  change.  Please  be  aware  that  a  pro- 
gram change  may  lengthen  the  time  needed  to  complete 
graduation  requirements. 
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MONDAY*^  October  3 


TUESDAY  ♦October  4 


WEDNESDAYS  Octobers 


THURSDAY*  October  6 


FRIDAY*  October  7 


SATURDAY*  October  8 


SUNDAY*  October  9 


MONDAY*  October  10 
Cofum6us  (Day  (No  Classes) 

11:30  am  -  <Ps>om  4-201  -  sgjl  Meeting 


WEDNESDAY  *  October  12 


THURSDAYS  October  13 


FRIDAY*  October  14 


SATURDAY*  October  15  SUNDAY  ♦  October  16 
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Change  of  Name  or  Address 

If  you  change  your  name  or  address  while  enrolled  at 
the  College,  you  must  complete  a  Change  of  Name/Address 
Form,  which  is  available  at  the  Registrar's  Office. 

Children  on  Campus 

RCC  has  an  on-site  day  care  center  operated  by  the 
SMILE  Preschool,  in  the  Academic  Building,  Room  339.  Pri- 
ority is  given  to  eligible  children  of  RCC  students,  faculty 
and  staff.   Fees  are  based  on  one's  ability  to  pay. 

Please  make  arrangements  to  have  day  care  for  your 
children,  either  at  the  college  or  elsewhere,  especially  dur- 
ing February  and  April  vacations  when  school  is  closed  and 
RCC  is  open.  There  are  also  many  areas  of  the  college  that 
are  hazardous  and  children  must  be  supervised  by  an  adult 
at  all  times. 

It  is  inappropriate  and  often  disruptive  for  children  to  attend 
classes  with  their  parents,  and  they  should  not  be  in  the 
classrooms. 

Code  of  Conduct 

Generally,  institutional  discipline  shall  be  limited  to 
conduct  which  adversely  affects  the  educational  objec- 
tives of  the  College.  The  following  misconduct  is  cause 
for  disciplinary  action  at  the  discretion  of  the  Dean  of 
Student  Affairs,  including  suspension,  expulsion  and  dis- 
missal from  the  College: 

♦  Any  attempt  to  present  as  her/his  own  work,  that  which  is 

not  her/his  own,  cheating  on  exams,  plagiarism,  or  aid- 
ing and  abetting  another  in  such  an  attempt. 

♦  Forgery,  alteration  or  misuse  of  College  documents,  records 

or  identification.  The  deliberate  misrepresentation  of  facts 
to  the  College  or  from  the  College  when  such  miscon- 
duct adversely  affects  the  educational  objectives  of  the 
College. 

♦  Unauthorized  use  of  the  College's  name  except  for  the 
purposes  of  identification.  No  individual  shall  use  the 
College's  name  for  any  activity  other  than  that  stated  above 
without  the  approval  of  appropriate  supervisors. 

♦  Failure  to  follow  those  directions  of  duly  constituted  au- 
thorities that  are  necessary  for  the  proper  conduct  of  of- 
ficial College  activities. 

♦  Physical  abuse  or  conduct  that  threatens  or  endangers  the 
health  or  safety  of  any  persons  on  campus. 

♦  Conduct  which  constitutes  a  danger  to  the  members  of 
the  College  community  or  its  proper  functioning. 
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MONDAYS  October  17 


TUESDAY  ♦October  18 


WEDNESDAY*  October  19 


THURSDAY* 
Mid-Semester  grades 


SATURDAY ♦  October  22  SUNDAY  *  October  23 

MONDAY*  October  24 

11:30  am  -  ^oom  4-201  -SgA  Meeting 


WEDNESDAY  *  October  26 


THURSDAY*  October  27 


FRIDAY*  October  28 

Student's  Incomplete  'Workjrom  Spring  '94  (Due 

SAT^RDAY*!Oc^ber"»"^  "   SUNDAY  ♦  Oetobe 
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♦  The  use  of  physical  force  or  other  disruptive  activities  in 
advocacy  of  personal  views,  including  the  blocking  of 
corridors  or  entrances  to  any  areas,  the  establishment  of 
moving  picket  lines  in  corridors,  or  the  use  of  any  device 
or  activity  that  make  it  impossible  for  a  conference,  meet- 
ing or  assembly  to  continue. 

♦  Possession,  sale,  distribution  or  use  of  illegal  drugs  on 
campus. 

♦  Gambling  or  the  sale  of  lottery  tickets  without  College  au- 
thority. 

♦  Possession,  display,  use  or  sale  of  firearms,  knives,  other 
weapons  or  explosive  devices  on  campus. 

♦  Theft  or  unauthorized  use  of  or  damage  to  property  be- 
longing to  the  College,  the  College  community,  campus 
visitors,  students,  employers,  or  employees. 

Commonwealth  Transfer  Compact 

Under  this  agreement,  Roxbury  Community  College  stu- 
dents who  meet  certain  criteria,  are  guaranteed  to  have  a 
minimum  of  60  college  level  credits  accepted  at  any  state 
college  or  university  to  which  they  transfer.  This  agreement 
does  not  guarantee  acceptance  into  the  transfer  institution. 
The  eligibility  requirements  are: 

1.  Completion  of  an  Associate  of  Arts  degree  with  a 
minimum  of  60  credits,  exclusive  of  pre-college 
courses. 

2.  A  grade  point  average  of  2.00  or  higher  at  RCC. 

3.  Completion  of  the  following  general  education  core 
requirements,  exclusive  of  pre-college  work: 

English  Composition/Writing 6  credits 

Behavioral  and  Social  Sciences 9  credits 

Humanities  and  Fine  Arts 9  credits 

Natural  or  Physical  Sciences 8  credits 

College  Mathematics 3  credits 

For  further  information,  contact  Counseling  and  Place- 
ment Services,  Student  Center,  Room  311. 

Confidentiality  and  Student  Records 

Roxbury  Community  College  recognizes  each  student's 
right  to  privacy  and  complies  with  the  Federal  Family  Edu- 
cational Rights  and  Privacy  Act  of  1974.  No  academic  or 
personal  records  or  personally  recognizable  information 
about  a  student  may  be  released  without  written  consent 
from  the  student.  Officials  of  the  College  who  have  a  legiti- 
mate reason  to  obtain  College  records  are  exempt  from  this 
policy. 
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MONDAY*  October  31 


TUESDAY*  November  1 


WEDNESDAY* 


THURSDAY*  November  3 


FRIDAY*  November  4 

Last  (Day  to  Withdraw  from  Classes 

SATURDAY  v  November  IT"  "***  SUNDAY  ♦  November  6 


MONDAY.:. 


TUESDAY  *  November  8 

11:30  am  -  <P$om  4-201  -  SgA  Meeting 


WEDNESDAY* 


/-  November  9 


THURSDAY* 


>*»  November  10 


FRIDAY*  November  11 
Veterans'  (Day  (No  Classes) 

™ -— ---^^  ■—  SUNDAY  *  November  1 3 
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The  College,  at  its  discretion,  may  release  directory  in- 
formation about  current  students.  Directory  information  in- 
cludes: Name,  Date  and  place  of  birth,  Social  Security  Num- 
ber, Name  of  most  recent  College  attended  and  dates  at- 
tended, Part  or  full-time  status,  and  Degree  or  certificate 
awarded.  If  a  student  does  not  wish  to  have  this  informa- 
tion released,  he/she  must  submit  written  notification  to  the 
Registrar's  Office  during  the  first  week  of  classes  each  se- 
mester. 

Complete  text  of  the  College's  policy  on  confidentiality 
is  available  in  the  Registrar's  Office. 

Counseling  and  Placement  Services  (CAPS) 

Student  Center  311 

The  CAPS  staff  is  committed  to  providing  an  environ- 
ment that  is  sensitive  to  individual  needs  and  concerns  of  all 
Roxbury  Community  College  students.  To  this  end,  CAPS 
offers  a  wide  range  of  services: 

General  Counseling:  A  chance  to  ask  questions  and 
talk  with  someone  about  issues  that  confront  students  and 
may  prevent  them  from  achieving  their  goals. 

Career  Planning:  Career  assessment  and  counseling 
when  students  are  undecided  about  a  major  or  seek  help 
clarifying  and  actualizing  career  plans. 

Job  Placement:  Assistance  obtaining  part-time  jobs,  in- 
ternships and  full-time  employment  after  graduation  includ- 
ing: workshops  on  resume  writing,  interviewing  and  job 
search  skills,  a  Job  Fair  and  on-campus  recruitment. 

Cross  Registration:  The  opportunity  to  take  one  or 
more  courses  at  a  four-year  institution  while  enrolled  at  RCC. 
Participating  institutions  include  Wheelock,  Northeastern,  Suf- 
folk, UMass/Boston,  Mass  College  of  Art,  Simmons  and 
Franklin  Institute  of  Boston. 

Transfer  Counseling:  Assistance  in  identifying  trans- 
fer institutions  and  opportunities  for  scholarships  at  four  year 
colleges  and  universities.  Sponsorship  of  College  fairs. 

Advising  for  Nursing  Students:  An  advisor  is  avail- 
able to  discuss  the  educational  and  career  options  for  stu- 
dents interested  in  the  Nursing  Program. 

Orientation:  All  new  students  are  welcomed  and  meet 
college  personnel.  Basic  information  is  provided  and  stu- 
dents have  a  chance  to  ask  questions. 

College  Survival  Seminar:  A  one-credit  course  taken 
the  first  semester,  in  which  students  learn  about  the  college 
and  prepare  educational  and  career  plans.  Sections  are  or- 
ganized according  to  career  interest  area  and  are  offered  in 
English,  Spanish  and  French/Creole. 

CAPS  staff  members  speak  English  and  Spanish 

18 


MONDAY*  November  14 


TUESDAY  *> 


WEDNESDAY*  November  16 


THURSDAY. 


FRIDAY*  November  18 


SATURDAYS  November  19  SUNDAY  ♦>  November  20 


■'   ...     :..-: 


MONDAY.:.  November  21 


TUESDAY*  November 22 

11:30  am  -  <Rpom  4-201  -  SQA  Meeting 


WEDNESDAY*  November  23 


THURSDAY*  November  24 

Thanksgiving  (Day  (9io  Classes)  -Classes  <Rfsume  Monday  'November  28 

FRIDAY*  November  25 


SATURDAY*  November  26  SUNDAY  *  November  27 
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Course  Load 

A  full-time  student  is  defined  as  one  who  is  registered 
for  12  or  more  credits  during  a  semester.  A  part-time  stu- 
dent is  any  student  registered  for  less  than  12  credits. 

Day  students  can  register  for  a  maximum  of  16  credits 
during  the  fall  and  spring  semesters  and  6  credits  during  the 
summer  session.  Evening  students  may  register  for  a  maxi- 
mum of  12  credits  during  the  fall  and  spring  semesters  and  9 
credits  during  the  summer  session. 

Students  with  a  cumulative  grade  point  average  of  2.75 
or  higher  may  register  for  up  to  3  additional  credits,  with  the 
consent  of  the  Division  Chairperson,  for  day  students  or  a 
Division  of  Continuing  Education  counselor  for  evening  stu- 
dents. 

You  should  plan  to  schedule  at  least  2  hours  of  study 
each  week  for  each  credit  you  are  carrying.  For  example,  if 
you  are  taking  12  credits,  you  should  plan  for  at  least  24 
hours  of  study  each  week. 

Dean  of  Student  Affairs 

Administration  Building  210 

The  Dean  of  Student  Affairs  Office  is  responsible  for 
departments  providing  support  services  to  the  student  body, 
as  well  as  providing  guidance  in  areas  of  student  discipline 
and  grievances.  The  Division  of  Student  Affairs  offices  are: 
Admissions,  Assessment/Placement/Outcomes,  Counseling 
and  Placement  Services,  Financial  Aid,  Health  Services,  Reg- 
istrar, and  Student  Activities. 

Dean's  and  President's  Lists 

Full-time  students,  with  a  semester  grade  point  average 
between  3-50  and  3-75,  and  no  grade  lower  than  a  "C"  dur- 
ing that  semester,  will  be  placed  on  the  Dean's  List. 

Full  time  students,  with  a  semester  grade  point  average 
between  3-76  and  4.00,  and  no  grade  lower  than  a  "C"  dur- 
ing that  semesster,  will  be  placed  on  the  President's  List. 

Pre-college  courses  are  not  used  in  the  determination 
of  these  Honors  Lists.  Honors  students  are  recognized  each 
semester  during  a  special  assembly. 

Dental  Plan 

Students  can  participate  in  a  dental  plan  offered  to  col- 
lege students  by  the  Henry  M.  Goldman  School  of  Graduate 
Dentistry  at  Boston  University  Medical  Center.  For  more 
information  regarding  services  and  fees,  contact  Health  Ser- 
vices, Student  Center,  Room  313- 

The  cost  of  the  dental  plan  is  separate  from  the  college's 
tuition  and  fees. 
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MONDAY* 


TUESDAY*:*  November  29 


WEDNESDAY*  member  30 


THURSDAY* 


FRIDAY* 


SATURDAY*  December  3  SUNDAY  *  December  4 


■ .    ■  .  . ' 


MONDAY, 


TUESDAY*  Decembers 

11:30  am  -  <Kpom  4-201  -  SQ?l  Meeting 

WEDNESDAY^ 


THURSDAY* 

FRIDAYT'iiecemberB 
Cast  (Day  of  Classes  (<Day) 

SAT^RDl^TDecemberio'  SUNDAY  * 
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Directory  off  Offices/Services 


The  main  telephone  number  for  the  College  is 

427-0060. 

Department 

Location 

Extension 

Academic  Affairs 

Administration  301 

5303 

Admissions 

Administration  101 

5310 

Assessment 

Academic  207 

5138 

Athletics 

Student  Center  325 

5008 

Bookstore 

Academic,  First  Floor 

5398 

Boston  Business 
School  Campus  (BBS) 

989  Commonwelath  Ave 
Boston 

"  787-5600 

Business  Office 

Administration  213 

5321 

Business/Technology 

Academic  353 

5318 

Cafeteria 

Student  Center  200 

5341 

Counseling  and 
Placement  (CAPS) 

Student  Center  311 

5327 

Childcare  Center 

Academic  339 

427-7994 

Dean  of  Student  Affairs 

Administration  210 

5308 

Division  of  Continuing 
Education  (DCE) 

Administration  102 

5306 

Early  Childhood  Education 

Academic  353 

5314 

English 

Academic  301 

5325 

English  as  a  Second 
Language  (ESL) 

Academic  201 

5311 

Financial  Aid 

Administration  201 

5322 

Health  Services 

Student  Center  315 

5030 

Humanities/Social  Science 

Academic  353 

5314 

Learning  Center 

Academic  207 

5324 

Learning  Resources 
Center  (Library) 

Academic  211 

5323 

Mathematics/Sciences 

Academic  401 

5317 

Nursing 

Academic  219 

5313 

Office  Technology 

Academic  455 

5318 

Registrar 

Administration  202 

5320 

Security 

Academic  109 

5338 

Student  Activities 

Student  Center  317 

5332 

Student  Government 
Association  (SGA) 

Student  Center  319 

5003 
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MONDAY*  December  12 
'FinaC<Ej(am  Period  (Begins 

TlJESDAYTlD^cember  13 


WEDNESDAY*  December  14 


THURSDAY*  December  15 


FRIDAY*  December  16 


SATURDAY  ♦  December  1 7  SUNDAY  *  December  1 8 


MONDAY*  December  19 

Last  (Day  ofCCasses  ((DOE) 

TUESDAY*  December  20 

WEDNESDAY  *  December  21 

THURSDAY*  December  22 

FR 1 D  AY  *  December  23 

SATURDAY*  December  24  SUNDAY  *  December  25 
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Disabilities 

Disabled  persons  will  receive  full  and  fair  consideration 
and  support  for  employment  and/or  access  to  education,  as 
appropriate.  Reasonable  efforts  will  be  made  to  accommo- 
date all  disabled  persons  in  every  segment  of  the  College, 
recognizing  that  all  facilities  may  not  be  available  and  acces- 
sible at  a  particular  time. 

The  Office  of  Counseling  and  Placement  Services  has  a  Dis- 
abilities Counselor,  who  coordinates  and/or  provides  ser- 
vices to  students  with  disabilities.  These  services  include 
advocacy,  assessment,  personal  counseling  and  support.  For 
more  information,  visit  or  call  the  CAPS  Office-Student  Cen- 
ter Room  311,  extension  5327. 

Disciplinaryi  Due  Process 
and  Grievance  Procedures 

(interim  policy) 

To  insure  the  rights  of  all  members  of  the  academic 
community,  Roxbury  Community  College  has  established  a 
process  to  enact  disciplinary  sanctions  against  students,  a 
means  to  insure  that  students  accused  of  wrongdoing  are 
given  due  process,  and  guidelines  for  students  to  register 
grievances  against  other  members  of  the  College. 

Disciplinary  complaints  against  students  should  be 
brought  to  the  Dean  of  Student  Affairs.  If  appropriate,  the 
Dean  will  convene  a  Discipline  Hearing  Committee  in  con- 
sultation with  the  Vice  President  for  Academic  and  Student 
Affairs.  The  members  of  the  Hearing  Committee  will  make 
a  recommendation  to  the  Vice  President  for  Academic  and 
Student  Affairs  who  will  determine  the  disposition  of  the 
case.  Final  authority  to  discipline  students  rests  with  the 
President. 

Complaints  by  students  against  other  members  of  the 
academic  community  are  handled  through  the  Student  Griev- 
ance Procedure,  which  is  described  on  page  54  of  this  hand- 
book. Complaints  of  sexual  harassment  against  students  may 
be  resolved  by  means  of  a  Discipline  Hearing.  Complaints 
of  sexual  harassment  by  a  student  against  a  member  of  the 
academic  community  may  be  resolved  by  means  of  the  Stu- 
dent Grievance  Procedure. 

Disciplinary  Procedures 

Students  accused  by  College  personnel  or  by  another 
student  of  inappropriate,  discriminatory  or  offensive  behav- 
ior will  be  subject  to  disciplinary  action  including,  but  not 
limited  to: 

Probation:  Suspends  the  student's  right  to  participate 
in  extracurricular  College  sponsored  events. 
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MONDAY*  December  26 

TUESDAY  ♦December  27 

WEDNESDAY*  December  28 

THURSDAY^  December  29 

FRIDAY*  December  30 

SATURDAY*  December  31  SUNDAY  *  January  1, 1995 


MONDAY*  January  2 


TUESDAY*  January  3 


WEDNESDAY*  January  4 


THURSDAY*  janUary  5 


FRIDAY*  January  6 


SATURDAY  *  January  7  SUNDAY  *  January  8 
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Suspension:  Withdraws  the  student's  right  to  attend 
classes.  Students  may  petition  to  be  re-admitted  to  the  Col- 
lege after  a  designated  period  of  time. 

Expulsion:  Withdraws  the  student's  right  to  attend 
classes.  Student  may  not  petition  for  re-admission. 

Exclusion:  Prohibits  the  student  from  campus  prop- 
erty. 

Discipline  Hearing  Procedure 

1.  Complaints  about  offensive  student  behavior  are  re- 
ferred to  the  Dean  of  Student  Affairs. 

2.  The  Dean  of  Student  Affairs  consults  with  the  Vice 
President  of  Academic  and  Student  Affairs  to  deter- 
mine whether  the  inappropriate  behavior  warrants 
immediate  suspension,  pending  said  student's  hear- 
ing. If  not,  the  student  is  permitted  to  remain  in 
classes  prior  to  the  hearing. 

3.  The  Dean  of  Student  Affairs  notifies  the  student  of 
the  hearing,  notifies  the  faculty  if  the  student  has 
been  suspended,  acts  as  the  Hearing  Officer,  selects 
from  four  of  the  five  College  assemblies,  one  repre- 
sentative to  serve  on  the  Hearing  Committee  (The 
student  assembly  will  be  represented  by  three  stu- 
dents on  the  Hearing  Committee);  and  notifies  the 
Vice  President  of  Academic  and  Student  Affairs  of 
the  Hearing  Committee's  recommendations. 

4.  The  Director  of  Student  Activities  or  designee  acts  as 
the  accused  student's  advocate,  meets  and  advises 
the  student  regarding  due  process  guidelines  (after 
consultation  with  campus  legal  counsel),  counsels 
the  student  about  the  hearing  and  attends  the  hear- 
ing as  a  witness  who  reports  details  of  the  incident 
to  the  Committee. 

5.  After  hearing  evidence,  the  Committee  makes  recom- 

mendations to  the  Vice-President  of  Academic  and 
Student  Affairs  regarding  the  disposition  of  the  case. 
Upon  review  by  the  President  ,  the  decision  is  dis- 
seminated in  writing  to  the  parties  involved.  The 
decision  is  final  and  binding. 
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January  9 


TUESDAY  *  January  10 


WEDNESDAY*  January  11 


THURSDAY.:*  January  12 


FRIDAY*  January  13 


SATURDAY*  January  14  SUNDAY  *  January  15 


MON^AY*"'janua^"l(r 

'Martin  Luther  King  (Day  (No  Classes) 

7"E::  January  17 


WEDNESDAY*  January  18 


THURSDAY*  January  19 


FRIDAY*  January  20 


SATURDAY  *  January  21  SUNDAY  * 
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Drug  and  Alcohol  Policy 

Roxbury  Community  College,  in  accordance  with  legal  man- 
dates and  its  philosophy  of  establishing  and  maintaining  an  en- 
vironment of  learning  and  a  supportive  environment  in  which 
to  conduct  the  business  and  mission  of  the  College,  will  en- 
force the  following  policies: 

1.  The  unlawful  manufacture,  distribution,  dispensation,  pos- 
session or  use  of  alcohol  or  of  a  controlled  substance  is 
prohibited  on  the  campus  of  Roxbury  Community  College 
or  as  part  of  any  college  related  activity.  Students  or  em- 
ployees who  violate  these  restrictions  shall  be  subject  to 
appropriate  disciplinary  action,  up  to  and  including  sus- 
pension, expulsion  or  discharge.  They  shall  also  be  subject 
to  referral  for  criminal  prosecution.  Where  students  or  em- 
ployees are  convicted  of  violating  a  criminal  drug  alcohol 
statute  related  to  a  college  activity,  the  College  shall  ordi- 
narily expel  or  discharge  the  offender,  absent  mitigating  cir- 
cumstances. Mitigating  circumstances  shall  include,  but  shall 
not  be  limited  to  considerations  of  handicap  under  federal 
and  state  law. 

2.  Roxbury  Community  College  shall  cooperate  in  the  enforce- 

ment of  federal  and  state  laws  concerning  illegal  drugs  and 
alcoholic  beverages.  Massachusetts  statutes  pertaining  to 
alcohol  and  illegal  drugs  include: 

•  Massachusetts  General  Laws,  Chapter  94C 
(Controlled  Substances  Act  ) 

•  Massachusetts  General  Laws,  Chapter  272, 
Section  59  (Public  Drinking) 

•  Massachusetts  General  Laws,  Chapter  90, 
Section  24  (  Operating  under  the  Influence, 
Open  Containers) 

3.  Under  age  drinking  is  prohibited  at  Roxbury  Community 
College  functions  and  on  any  part  of  the  campus. 

4.  No  College  funds,  Student  Activities  fees,  or  All-College  fees 

shall  be  used  to  purchase  alcoholic  beverages.    Roxbury 
Community  College  additionally  prohibits  alcoholic  bever- 
ages at  any  College  event  (on  or  off  campus)  that  is  in- 
tended for  students  or  student  participation.  A  "college  event" 
is  one  that  utilizes  College  facilities,  College  funds,  Student 
Activities  fees  or  All  college  fees  or  is  represented  as  being 
a  College  function.   Such  events  must  be  approved  in  writ- 
ing by  the  President  of  the  College  or  her/his  designee.  All 
purchase  orders  for  student  events  will  exclude  payments 
for  alcoholic  beverages.     Faculty  and  staff  who  serve  as 
advisors  or  chaperones  to  groups  holding  such  events  should 
understand  that  they  will  be  expected  to  monitor  the  imple- 
mentation of  the  Student  Alcohol  Policy. 
For  further  written  information  regarding  medical  risks  as- 
sociated with  drug  use,  and  treatment,  see  the  complete  Drug 
and  Alcohol  Policy,  available  at  the  Office  of  the  Dean  of  Stu- 
dent Affairs. 
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MONDAY.:.  January  23 
Tint  (Day  of  Classes 


WEDNESDAYS  janUary  25 


THURSDAY*:. 


FRIDAY* 


SATURDAY  *  January  28  SUNDAY  ♦  January ! 


MONDAYS  January  30 


TUESDAY  *  January  31 

li:30  am  -  (Room  4-201  -  SgjL  Meeting 

«_«_, — _ _ _ 


THURSDAY*  February  2 


FRIDAYS- 


SATURDAY  *  February  4  SUNDAY  *  February  5 
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Financial  Aid 

Administration  Building  201 

The  Financial  Aid  Office  provides  information  about  fi- 
nancial assistance  programs  for  students  and  allocates  funds 
to  eligible  students.  Each  year,  students  must  apply  for 
financial  aid.  For  the  school  year  1993-4,  students  must 
complete  the  Free  Application  for  Federal  Student  Aid 
(FAFSA).  Eligibility  requirements  are: 

1.  Demonstration  of  Financial  Need 

2.  High  school  diploma  or  GED. 

3.  Enrollment  in  a  degree-granting  program. 

4.  Cannot  have  a  Bachelor's  degree. 

5.  Must  be  a  U.S.  citizen  or  possess  a  valid  permanent  or 
temporary  resident  card. 

6.  Cannot  be  in  default  on  any  educational  loan. 

7.  Males  born  after  12/31/59  must  be  registered  with  the 
Selective  Service. 

8.  Must  meet  Academic  Standards  for  Financial  Aid  Eligibil- 
ity. 

The  types  of  awards  currently  available  at  RCC  are: 

Name  of  Award  Required  Enrollment 

Pell  Grant 1/4  time  or  more 

Supplementary 

Educational  Opportunity  Grant 3/4  or  Full-Time 

Massachusetts  State  Scholarship Full-Time 

Massachusetts  State 

Tuition  Waiver  (if  not  receiving  Pell) 3/4  or  Full-Time 

Federal  Work-Study  Program 3/4  or  Full-Time 


Full-Time: 

3/4  Time: 

12  credits  or  more 

9  to  11.5  credits 

1/2  Time: 

6  to  8.5  credits 

1/4  Time: 

up  to  5.5  credits 
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MONDAY***  February  6 


TUESDAYS  February  7 


WEDNESDAY*;*  February  8 


THURSDAY*  Februarys 


FRIDAY*:*  February  10 


SATURDAY*  February  11 


SUNDAY*  February  12 


MONDAY-*  February  13 


TUESDAY*  February  14 

11:30  am  -<Rpom  4-201  -  SQA  Meeting 


WEDNESDAY*  February  15 


THURSDAY*  February  16 


FRIDAY*  February  17 


SATURDAY*  February  18  SUNDAY  *  February  19 
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Grades 

Roxbury  Community  College  assigns  a  letter  grade  for 
all  credit  courses.  Each  letter  grade  from  A-F,  carries  a  nu- 
merical value  which  is  used  to  calculate  a  student's  Grade 
Point  Average  (GPA). 

Grade  Quality  Points 

A 4.0 

B+ 3.5 

B 3.0 

C+ 2.5 

C 2.0 

D+  1.5 

D 1.0 

F 0.0 

AU  (Audit) 0.0 

I  (Incomplete) 0.0 

IP  (In  Progress) 0.0 

S  (Satisfactory) 0.0 

U  (Unsatisfactory) 0.0 

W  (Withdrawal) 0.0 

WA  (Administrative  Withdrawal)  0.0 

AU  is  used  when  a  course  is  being  audited.  No  grade  is 

assigned  to  the  course  and  no  credit  is  earned. 

I  is  used  when  a  student  has  made  satisfactory  progress 

in  a  course  and  has  completed  most  of  the  course  work 

except  for  a  final  paper  or  exam.   This  grade  is  given  at 

the  discretion  of  the  instructor. 

IP  is  used  only  for  pre-college  English  and  Mathematics 

courses. 

S  and  U  are  used  only  in  mid-term  evaluation  grades. 

W  is  used  for  courses  from  which  a  student  has  with- 
drawn officially. 

WA  is  used  when  a  student  has  been  withdrawn  from  a 
course  by  a  faculty  member  or  administrator. 

More  detailed  descriptions  of  these  grades  are  available 
in  the  College  Catalog. 

Grades  of  AU,  I,  IP,  S,  U,  W,  WA  are  not  calculated  in  a 
student's  grade  point  average.  However  grades  of  AU,  I,  IP 
and  W  are  considered  in  determining  Satisfactory  Academic 
Progress  and  can  affect  eligibility  for  financial  aid. 
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MONDAY***  February  20 

(President 's  (Day  (No  flosses) 

TUESDAY       February  21 


WEDNESDAYS  February  22 


THURSDAYS  February  23 


FRIDAY*:*  February  24 


SATURDAY  *>  February  25  SUNDAY  ♦  February  26 


;;\:-Fi, 


MONDAY*;*  February  27 


TUESDAYS 

11:30  am  -  <Rpom  4-201  -  S§A  Meeting 


WEDNESDAYS 


THURSDAYS  March  2 


FRIDAYS  March  3 


SATURDAY  *  March  4  SUNDAY  ♦  March  5 
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Grade  Point  Average  (GPA) 

Grade  points  earned  in  any  course  are  found  by  multi- 
plying the  quality  points  assigned  to  the  letter  grade  by  the 
number  of  credits  for  the  course.  A  student's  grade  point 
average  is  determined  by  adding  the  total  points  earned  in 
all  courses  that  semester  and  dividing  this  total  by  the  total 
credits  attempted. 

For  example,  a  student  earned  the  following  grades  for 
one  semester: 


Attempted 

Course                    Grade 

Qualitv  Points 

Credits 

Total 

English  20-101       A 

4.0 

X 

3 

=  12 

Math  10-102           B 

3.0 

X 

3 

=9 

Science  20-103      F 

0.0 

X 

4 

=0 

Business  20-131     C 

2.0 

X 

3 

=  6 

13  27 

Total  Quality  Points:  27 


Credits  Attempted:  13 


=  GPA  of  2.08 
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MONDAY*  Match  6 


TUESDAY  ♦March  7 


WEDNESDAY*  March  8 


THURSDAYS  March  9 


FRIDAY*  March  10 


SATURDAY*  March  11  SUNDAY  *  March  12 


MONDAY*  March  13 

Spring  'Recess  (Begins  -  Classes  'Rfsume  'Monday,  'March  20 

TUESDAY*  Ma^ rchl ™ 


WEDNESDAY*  March  15 

Last  <Day  toAppty for  June  '95  graduation  at  (Registrar's  Office 


THURSDAY*  March  16 


FRIDAY*  March  17 


SATURDAY*  March  18  SUNDAY  *  March  19 
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Graduation  Requirements 

In  order  to  qualify  for  graduation,  a  student  must: 

1.  Qualify  as  a  matriculated  (enrolled  in  a  degree 
program)  student,  as  determined  by  the  Admis- 
sions Office. 

2.  Complete  all  course  requirements,  with  a  mini- 
mum grade  point  average  of  2.0,  unless  the  aca- 
demic department  requires  a  higher  grade  point 
average. 

3-  Complete  all  required  courses  with  the  minimum 
letter  grade  specified  for  each  course  by  the  aca- 
demic department. 

4.  Complete  the  minimum  number  of  credits  required 

by  the  course  of  study. 

5.  Earn  a  minimum  of  30  credits  at  Roxbury  Com- 
munity College. 

6.  Meet  all  outstanding  financial  and  other  obliga- 
tions to  the  College. 

Students  who  expect  to  graduate  must  apply  for  gradu- 
ation at  the  Registrar's  Office  no  later  than  March  15  for  June 
graduation.  Students  may  petition  for  graduation  even  if  they 
have  two  courses  to  complete  at  the  time  of  graduation.  The 
two  Courses  may  not  be  core  courses  or  program  require- 
ments. These  students  may  participate  in  the  graduation  cer- 
emony, but  must  take  the  remaining  two  courses  in  order  to 
receive  their  degrees.  The  courses  may  be  taken  at  Roxbury 
Community  College  or  another  accredited  institution,  but  they 
must  be  completed  by  the  end  of  the  semester  following  the 
graduation  ceremony,  excluding  summer  sessions. 

Hazing 

Roxbury  Community  College  does  not  permit  hazing  at 
any  activity  or  event  associated  with  the  College  or  College 
recognized  clubs  and  organizations.  The  Commonwealth  of 
Massachusetts  prohibits  hazing  of  any  form  on  campuses 
throughout  the  Commonwealth.  Hazing  is  defined  as  "  any 
conduct  or  method  of  initiation  into  any  student  organiza- 
tion, whether  on  public  or  private  property,  which  willfully 
or  recklessly  endangers  the  physical  or  mental  health  of  any 
student  or  other  person.  Such  conduct  shall  include  whip- 
ping, beating,  branding,  forced  calisthenics,  exposure  to 
weather,  forced  consumption  of  any  food,  liquor,  beverage, 
drug  or  other  substance,  or  any  other  brutal  treatment  or 
forced  physical  activity  which  is  likely  to  adversely  affect 
the  physical  health  or  safety  of  any  such  student  or  other 
person  to  extreme  mental  stress,  included  extended  depri- 
vation of  sleep  or  rest  or  extended  isolation." 

Copies  of  the  Hazing  Act  Legislation  are  available  in  the 
Office  of  the  Dean  of  Student  Affairs  and  the  Office  of  Stu- 
dent Activities. 
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Health  Insurance 

All  students  enrolled  in  nine  or  more  credits  must  par- 
ticipate in  a  health  insurance  program.  The  cost  for  this  health 
insurance  is  included  in  your  bill  each  semester.  If  you  have 
your  own  insurance  and  do  not  wish  to  be  covered  through 
the  program  provided  by  the  College,  you  must  complete  a 
waiver  form,  indicating  that  you  are  independently  insured. 
Upon  submission  of  this  waiver  to  the  Business  Office,  the 
charge  for  insurance  will  be  eliminated  from  your  bill.  For 
further  information  regarding  this  insurance  program,  go  the 
Office  of  Health  Services,  Student  Center,  Room  313. 

Health  Services 

Student  Center  313 

The  Health  Services  Office  is  open  Monday-Friday  from 
9:00am-5:00pm.  A  registered  nurse  is  on  duty  to  provide  emer- 
gency and  routine  tretment  for  common  illnesses  and  inju- 
ries, i.e.,  colds,  headaches,  sprains,  and  lacerations.  Students 
with  more  complex  health  problems  are  referred  to  other 
health  care  facilities  for  more  comprehensive  care.  Health 
education  and  disease  prevention  are  additional  activities  of 
Health  Services  and  may  include  blood  pressure  screening, 
weight  checks,  health  fairs,  AIDS  awareness,  and  smoking 
cessation.  Services  are  available  on  a  free,  walk-in  basis. 

Honor  Society 

(Phi  Theta  Kappa) 

Phi  Theta  Kappa  is  the  national  honor  society  for  com- 
munity college  students.  Alpha  Iota  Mu  is  the  RCC  chapter 
of  the  society.  Students  are  recognized  for  their  academic 
achievement,  as  well  as  personal  integrity.  To  be  eligible 
for  membership,  a  student  must  meet  the  following  criteria: 

1.  Full  time  enrollment 

2.  Completion  of  at  least  2  semesters  at  RCC 

3.  Achievement  of  a  cumulative  grade  point  average  of  350 
or  higher,  exclusive  of  pre-college  courses 

4.  Evidence  of  good  moral  character 

5.  Nomination  by  an  academic  department  of  the  College 
For  more  information,  contact  the  Office  of  Student  Activities. 

Identification  Cards 

Each  student  must  obtain  an  identification  card.  They 
will  be  issued  by  the  Security  Office  at  the  beginning  of 
each  semester.  Times  and  procedures  for  obtaining  cards 
are  posted  each  semester.  Your  I.D.  card  is  necessary  to 
check  out  books  from  the  Learning  Center.  Replacements 
for  lost  cards  are  available  for  $5.00. 

I.D.  cards  must  be  shown  to  any  members  of  the  RCC 
faculty,  staff  or  security  personnel  upon  request. 
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MONDAY*  April  3 


TUESDAY  ♦April  4 


WEDNESDAY*  April  5 


THURSDAY*  Aprils 


FRIDAY*  April  7 


SATURDAY*  April  8 


SUNDAY  ♦  April  9 


":. 


MONDAY*  April  10 


TUESDAY*  April  11 
Last  Oay  to  Withdraw  from  Classes 
11:30  am  -  <Rpom  4-201  -  SC})l  Meetir, 
WEDNESDAY*  April  1 2 


THURSDAY*  April  13 


FRIDAY*  April  14 


SATURDAY*  April  15 


SUNDAY  *  April  16 
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Immunizations 

The  Massachusetts  General  Laws,  Chapter  76,  Section 
15C  require  that  all  full-time  students  born  after  1956,  and 
all  students  in  the  Nursing  Program  and  other  College  Health 
Science  programs,  present  evidence  of  immunization  against 
measles,  mumps,  rubella,  diphtheria  and  tetanus  in  order  to 
register  for  classes.  For  more  information,  contact  the  Of- 
fice of  Health  Services. 

Leave  of  Absence 

A  student  in  good  academic  standing  may  request  a 
leave  of  absence  from  the  College  for  one  or  more  semes- 
ters. A  leave  of  absence  form  must  be  completed  and  sub- 
mitted to  the  Registrar's  Office,  prior  to  the  end  of  the  se- 
mester, in  which  the  student  is  currently  enrolled. 

Location 

Roxbury  Community  College  consists  of  two  campuses. 
The  main  campus,  located  at  1234  Columbus  Avenue  is 
bounded  by  New  Dudley  and  Cedar  Streets.  This  12  acre 
campus  consists  of  four  buildings:  Media  and  Visual  Arts, 
Administration,  Academic  and  Student  Center. 

The  Commonwealth  Avenue  campus,  formerly  the  Bos- 
ton Business  School  is  located  at  989  Commonwealth  Av- 
enue. 

The  buildings  are  designated  by  numbers: 

Media  Arts: 1 

Administration: 2 

Academic: 3 

Student  Center: 4 

BBS  Campus:  5 

Lost  and  Found 

Academic  Building  109 

Lost  and  found  is  located  in  the  Campus  Security  Office. 

Lounges 

Student  lounges  are  located  on  the  first  floor  of  the  Stu- 
dent Center  at  the  Columbus  Avenue  campus  and  in  the 
Commonwealth  Avenue  building.  Cards,  chess  and  other 
board  games,  for  use  in  the  lounges  are  available  in  the 
Office  of  Student  Activities  and  in  the  office  at  Common- 
wealth Avenue. 

A  game  room  where  students  can  play  ping-pong  and 
pool  is  located  in  the  Student  Center,  Room  305.  Hours  of 
operation  are  posted  each  semester. 
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MONDAYS  April  17 
(Patriot  5  (Day  (<Ho  Classes) 

TUESDAY  ^aJI 


WEDNESDAY  •*♦  April  19 


THURSDAY*  April  20 


FRIDAY*:*  April  21 


SATURDAY  *  April  22  SUNDAY  *  April  23 


,'           •...'      :       .            ..                                               .                                                      '....... 

m^<$L^L 

MONDAY*  April  24 

TUESDAY  ♦April  25 

11:30  am  -  <Rpom  4-201  -  SgA  Meeting 

WEDNESDAY*  April  26 

THURSDAYS  April  27 

FRIDAY*  April  28 

SATURDAY *  April  29                             SUNDAY  *  / 

kpril30 
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Learning  Resources  Center  (LRC) 

Academic  Building  211 
Commonwealth  Avenue  211 

The  Learning  Resources  Center  offers  more  than  you 
would  ever  expect  from  a  traditional  college  library.  With  an 
emphasis  on  utilizing  a  variety  of  materials  to  enrich  the 
learning  process,  the  LRC  combines  a  carefully  selected  col- 
lection of  books,  periodicals,  CD-ROM  indexes,  and  media 
materials  with  the  personal  attention  of  a  knowledgeable 
and  professional  staff  to  help  students  select  materials  that 
encourage  scholarship  and  supplement  classroom  learning 
experiences.  The  Learning  Resources  Program  includes  the 
following: 

•  Library/Media  Services  &  Instruction 

•  Inter-library  Loan 

•  Computer  Assisted  Research 

•  Books,  Periodicals,  Newspapers 

•  Media  Equipment  Use 

•  Microforms  Copying 

•  Photocopying 

•  LRC  Help  Station 

•  Tours  &  Orientations 

•  Workshops 

For  more  information  about  services  and  instruction  call  ext. 
5323  or  come  to  room  211  in  the  Academic  Building. 

LRC  services  are  also  available  at  our  Boston  Business  School 
Campus.  Call  787-1201  for  assistance. 

Parking 

Student  parking  is  available  in  the  Cedar  Street  lot.  There 
are  a  limited  number  of  spaces  and  the  lot  is  often  filled  by 
9:30am,  therefore  the  use  of  public  transportation  is  encour- 
aged. Vehicles  must  be  registered  in  the  Security  Office,  where 
a  parking  sticker  will  be  issued.  Vehicles  without  stickers, 
those  parked  in  unauthorized  areas  or  parked  in  handicapped 
spaces  without  appropriate  authorization,  are  subject  to  be 
ticketed  and  towed.  Overnight  parking  is  prohibited. 

There  is  only  on-street  parking  at  the  Commonwealth 
Avenue  campus.  The  MBTA  Green  line  stop  at  Babcock  Street 
is  directly  across  the  street  from  the  campus. 
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MONDAY  v  May  1 


TUESDAY  ♦May  2 


WEDNESDAY  ♦May  3 


THURSDAYS  May  4 


FRIDAYS  May5 


SATURDAY*  May  6 


SUNDAY  ♦  May  7 


.......  ... 


'  •   '■  ■■■•■;..■■  -  '       ■* 


MONDAYS  Mays 


xxv":.-; 


TUESDAY  ♦May  9 

11:30  am  -  <Rpom  4-201  -  SQA  Meeting 

wlBl^isTjAT^MayTo' 


THURSDAYS  May  11 


FRIDAYS  May  12 

Last  (Day  of  Classes  ((Day) 


SATURDAY*  May  13 


SUNDAY  ♦  May  14 
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Plagiarism 

(interim  policy) 

Plagiarism  is  the  use  of  the  words  of  another  and 
passing  them  off  as  your  own.  Quoting  from  a  pub- 
lished work  without  using  quotation  marks  and  without 
identifying  the  author  is  plagiarism.  The  use  of  ideas 
and  information  from  another  person's  work,  even  if 
the  exact  words  are  not  copied,  is  plagiarism.  Copying 
another  student's  answers  on  an  examination  or  from  a 
report  is  plagiarism.  Discipline  for  a  first  offense  is  ad- 
ministered by  the  class  instructor.  Subsequent  offenses 
may  warrant  dismissal  from  the  College. 

Public  Transportation 

The  use  of  public  transportation  is  strongly  encour- 
aged. Parking  at  the  College  is  limited  at  the  Columbus 
Avenue  campus  and  only  on-street  parking  is  available  at 
the  Commonwealth  Avenue  campus. 

The  Columbus  Avenue  campus  is  located  across  the 
street  from  the  Orange  Line's  Roxbury  Crossing  stop. 
Buses  #22,  29,  and  66  also  stop  on  Columbus  Avenue  at 
the  campus. 

The  Commonwealth  Avenue  campus  is  located  at  the 
Babcock  Street  stop  on  the  Green  Line's  Boston  College 
(B)  trolley. 

Refund  Policy 

Day  Division 

•  Withdrawal  during  first  week  of  semester  ....  90%  refund 

•  Withdrawal  during  second  or  third  week 70%  refund 

•  Withdrawal  during  fourth  week 50%  refund 

There  are  no  refunds  after  the  fourth  week  of  the  se- 
mester. Note  that  only  tuition  costs  are  refundable.  Fees  are 
non-refundable. 

Division  of  Continuing  Education  (DCE) 

For  credit  courses: 

•  Withdrawal  before  the  second  class  meeting...  100%  refund 

•  Withdrawal  before  the  third  class  meeting 50%  refund 

There  are  no  refunds  after  the  third  class  meeting. 

For  non-credit  courses: 

•  Withdrawals  before  the  second  class  meeting  .  100%  refund 

There  are  no  refunds  after  the  second  class  meeting. 


f^s 


MONDAY*  May  15 
TinaC'Exam  (Period (Begins 
flSAY^Ma 


WEDNESDAYS  May  17 


THURSDAYS  May  18 


rRIDAY*May19 


SATURDAY  ♦  May  20  SUNDAY  <*  May  21 


'■""      ""■■■       ""  ■'■■    ""■"■"'■ 


M0NDAY<*  | 


TUESDAY  ♦May  23 


WEDNESDAY*  May  24 


THURSDAYS  May  25 


FRIDAY* 


SATURDAY *  May  27  SUNDAY  *  May  28 
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Registrar 

Administration  Building  202 

The  Registrar's  Office  maintains  student  records  and 
oversees  the  registration  process.  In  addition,  the  Regis- 
trar maintains  or  processes:  all  student  grades,  petitions 
for  graduation,  computation  of  grade  point  averages,  stu- 
dent transcripts,  and  changes  or  corrections  in  student 
data. 

Repeating  a  Course 

A  course  in  which  a  grade  below  a  "B"  was  earned, 
may  be  repeated.  The  new  grade  will  replace  the  old  grade 
in  the  computation  of  the  grade  point  average,  but  the 
original  grade  will  remain  on  the  transcript,  along  with 
the  new  grade. 

Satisfactory  Academic  Progress 

Satisfactory  Academic  Progress  is  determined  by 
the  grade  point  average  maintained,  in  relation  to  the 
number  of  credits  attempted: 


Total 

GPA  for 

GPA  for 

Credits 

Academic 

Academic 

Attempted 

Warnina 

Suspension 

0-16 

1.30-1.69 

Below  1.30 

17 

1.33-1.71 

Below  1.33 

18 

1.36-1.72 

Below  1.36 

19 

1.39-1.74 

Below  1.38 

20 

1.41-1.75 

Below  1.41 

21 

1.44-1.77 

Below  1.44 

22 

1.47-1.78 

Below  1.47 

23 

1.50-1.80 

Below  1.50 

24 

1.53-1.81 

Below  1.53 

25 

1.56-1.83 

Below  1.56 

26 

1.59-1.84 

Below  1.59 

27 

1.61-1.86 

Below  1.61 

28 

1.64-1.87 

Below  1.64 

29 

1.67-1.89 

Below  1.67 

30 

1.70-1.89 

Below  1.70 

31 

1.70-1.89 

Below  1.70 

32 

1.70-1.89 

Below  1.70 

33 

1.72-1.90 

Below  1.72 

34 

1.73-1.91 

Below  1.73 

35 

1.75-1.92 

Below  1.75 

36 

1.76-1.92 

Below  1.76 

37 

1.78-1.94 

Below  1.78 

38 

1.79-1.94 

Below  1.79 
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MONDAYS  May  29 
lMemoria[(Day  (No  CCasses) 

TUESDAY       May  30 


WEDNESDAY*  May  31 


THURSDAY*  June  1 


FRIDAY*  June  2 
graduation 


SATURDAY  *  June  3  SUNDAY  *  June  4 

MONDAY*^^^ 


TUESDAY*  June 6 


WEDNESDAY*  june  7 


THURSDAY*  june  8 


FRIDAY*  June  9 


SATURDAY*  June  10  SUNDAY  *  June  11 
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39 

1.81-1.95 

Below  1.81 

40 

1.82-1.95 

Below  1.82 

41 

1.84-1.95 

Below  1.84 

42 

1.85-1.97 

Below  1.85 

43 

1.87-1.98 

Below  1.87 

44 

1.88-1.99 

Below  1.88 

45 

1.90-1.99 

Below  1.90 

46 

1.90-1.99 

Below  1.90 

47 

1.91-1.99 

Below  1.91 

48 

1.91-1.99 

Below  1.91 

49 

1.92-1.99 

Below  1.92 

50 

1.93-1.99 

Below  1.93 

51 

1.94-1.99 

Below  194 

52 

1.94-1.99 

Below  1.94 

53 

1.95-1.99 

Below  1.95 

54 

1.96-1.99 

Below  1.96 

55 

1.96-1.99 

Below  1.96 

56 

1.97-1.99 

Below  1.97 

57 

1.98-1.99 

Below  1.98 

58 

1.99 

Below  1.99 

59 

60 

1.99 

Below  1.99 
Below  2.00 

Students  whose  GPAs  fall  in  the  Warning  Range  will  be 
placed  on  Academic  Probation.  These  students  will  be  re- 
quired to  meet  with  her/his  advisor  to  develop  a  plan  of 
action  to  improve  her/his  academic  performance,  which 
might  include:  a  reduced  course  load,  required  participation 
in  academic  support  programs,  or  academic  reassessment 
for  course  placements.  Students  on  probation  may  not  par- 
ticipate in  intercollegiate  athletics,  nor  hold  office  in  the  Stu- 
dent Government  Association. 

Students  whose  GPAs  fall  in  the  Suspension  range  will 
not  be  allowed  to  enroll  in  classes,  but  will  be  required, 
with  the  assistance  of  College  personnel,  to  design  a  plan  of 
action  which  might  include:  enrollment  in  Learning  Center 
workshops,  review  sessions  or  special  classes. 

Students  who  do  not  make  satisfactory  academic 
progress  after  following  the  required  plans  for  improvement 
will  be  dismissed  from  the  College  for  no  less  than  one  se- 
mester and  no  more  than  two  semesters.  At  the  end  of  the 
dismissal  period,  students  may  petition  for  re-admission  to 
the  College. 
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MONDAY*  June  12 


TUESDAY*  June  13 


WEDNESDAY*  June  14 


THURSDAY*  June  15 


FRIDAY*  June  16 


SATURDAY*  June  17 


SUNDAY*  June  18 


MONDAY*  June  19 


TUESDAY*  June  20 


WEDNESDAY*  June  21 


THURSDAY*  June  22 


FRIDAY*  June: 


SATURDAY*  June  24 


SUNDAY  *  June  25 
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School  Cancellations 

Due  to  severe  weather  conditions,  classes  may  be  de- 
layed or  canceled.  Announcements  will  be  made  on  the 
following  radio  stations: 

Radio 

WEEI 590  AM 

WHDH 850  AM 

WBZ 1030  AM 

WILD 1090  AM 

Television 

WHDH Channel  7 

Day  and  evening  class  cancellations  will  be  announced 
separately. 

Senior  Citizen  Tuition 

Residents  of  the  Commonwealth  of  Massachusetts  who 
are  60  years  of  age  or  older  are  eligible  to  enroll  in  daytime 
credit  courses,  tuition-free,  on  a  space  available  basis.  Fees 
are  not  included  in  the  policy,  nor  are  non-credit  courses  or 
special  programs. 

Sexual  Harassment 

Roxbury  Community  College  is  committed  to  providing 
an  atmosphere  for  learning  that  is  free  of  any  conduct  that 
could  be  considered  harassing,  abusive  or  disorderly.  In 
order  to  ensure  that  the  College  meets  its  obligation  to  all 
members  of  the  community,  procedures  and  programs  have 
been  established. 

Sexual  harassment  is  an  abuse  of  power  which  is  con- 
sidered demeaning  and  interferes  with  one's  ability  to  work 
or  participate  in  educational  activities.  Under  Massachusetts 
General  Law,  Chapter  151B,  Section  4(1)  and  Section  l6A, 
sexual  harassment  is  a  form  of  sex  discrimination  and  is 
illegal.  Sexual  harassment  includes:  "  sexual  advances,  re- 
quests for  sexual  favors,  and  other  physical  conduct  of  a 
sexual  nature  when:  submission  to  or  rejection  of  such  ad- 
vances, requests,  or  conduct  is  made  either  explicitly  or  im- 
plicitly a  term  or  condition  of  employment  or  as  a  basis  for 
education  or  employment  decisions;  such  conduct  has  the 
purpose  or  effect  of  creating  an  intimidating,  hostile,  humili- 
ating, or  sexually  offensive  educational,  employment  or  liv- 
ing environment. 

If  you  believe  that  you  have  been  subjected  to  sexual 
harassment  or  if  you  wish  more  information  about  sexual 
harassment  and  grievance  procedures,  see  the  Dean  of  Stu- 
dent Affairs,  who  acts  as  the  Student  Grievance  Officer  at 
Roxbury  Community  College. 
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Student  Government  Association 

Student  Center  319 

The  Student  Government  Association  is  comprised  of 
16  elected  students,  chosen  each  year  by  their  peers  to  act 
as  the  official  representatives  of  the  student  body  at  Rox- 
bury  Community  College.  SGA  represents  students  in  those 
issues  and  policies  that  affect  student  life  at  Roxbury  Com- 
munity College,  advises  the  College  governance  structure 
by  serving  on  all  college  governance  committees,  acts  as  a 
liaison  between  the  College  administration  and  students  and 
assists  in  planning  activities  and  overseeing  the  allocation  of 
funds  to  recognized  student  clubs  and  organizations. 

Student  Government  Association  meetings  are  held  twice 
a  month  during  the  activity  hours  (Tuesday  and  Thursdays 
11:30am- 1:00pm).  All  students  are  invited  to  attend.  Meet- 
ing notices  are  posted  on  campus  bulletin  boards.  For  more 
information,  contact  the  Office  of  Student  Activities. 

Smoking 

In  accordance  with  Federal  and  State  laws  governing 
the  use  of  tobacco  products  in  public  buildings,  smoking  is 
limited  to  specified  areas  only.  A  smoking  area  is  provided 
on  the  first  floor  of  the  Academic  Building  and  a  section  of 
the  cafeteria.  Smoking  is  prohibited  in  all  other  parts  of  the 
College. 

Student  Activities 

Student  Center  317 

The  College  recognizes  that  significant  learning  occurs 
outside  the  classroom.  Through  the  Office  of  Student  Ac- 
tivities, cultural,  social  and  recreational  activities  offer  op- 
portunities for  students  to  share  their  ideas  and  experiences 
with  one  another  in  an  atmosphere  of  acceptance  and  toler- 
ance. 

All  student  clubs  and  organizations  are  assisted  in  their 
development  through  the  Office  of  Student  Activities.  Al- 
though clubs  and  organizations  vary  in  their  activities  from 
year  to  year,  here  is  a  list  of  current  clubs: 

Blacklight  Theatre  Club 

Caribbean  Club 

Choral  Society 

Computer  Club 

Haitian  Club 

Phi  Theta  Kappa  Honor  Society 

President  Hostess  Club 

Radio  Club 

Science  Club 

Union  Estudiantil  Latino  Americana 
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TUESDAY*  July  11 


WEDNESDAY*  July  12 
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THURSDAY*  July  20 


FRIDAY*  July  21 


SATURDAY*  July! 


SUNDAY  ♦  July  23 
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New  organizations  may  be  formed  at  the  beginning  of 
the  fall  semester.  In  order  for  a  student  club  or  organization 
to  use  the  College  name  and  facilities,  students  must  submit 
and  have  approved,  by  the  Student  Government  Associa- 
tion, an  application  for  club  recognition.  This  form  is  avail- 
able in  the  Office  of  Student  Activities.  Each  club  must  have 
a  faculty  or  staff  advisor,  must  be  open  to  all  students  and 
must  not  conflict  with  the  policies  of  the  College  or  the 
Constitution  of  the  Student  Government  Association. 

Student  Grievance  Procedure 

I.  Purpose 

The  primary  purpose  of  this  procedure  is  to  secure 
prompt  and  equitable  resolution  of  student  complaints  and 
grievances.  Grievances,  properly  filed  in  this  forum  include, 
but  are  not  limited  to,  matters  arising  under  federal  and  state 
laws  prohibiting  discriminatory  educational  practices,  i.e., 
Title  EX  of  the  Education  Amendment  of  1972,  Section  504  of 
the  1973  Rehabilitation  Act,  Title  IV  of  the  1964  Civil  Rights 
Act  and  Massachusetts  General  Laws,  Chapter  151C,  Section 

I.  Customary  channels  of  communication  shall  be  used 
whenever  feasible  in  seeking  clarification  of  questions  of 
concern  before  the  grievance  procedure  is  utilized.  Every 
effort  shall  be  made  to  maintain  confidentiality  at  each  level 
of  this  procedure  in  accordance  with  applicable  law. 

II.  Definitions 

Complaint:  The  informal,  often  unwritten  stage  of  an 
allegation  of  mistreatment. 

Grievance:  A  written  complaint  filed  by  a  student  with 
the  Dean  of  Student  Affairs  who  is  the  Student  Grievance 
Officer,  specifically  alleging  discrimination  or  an  abridgment 
of  her/his  rights  as  a  student. 

Student  Grievance  Officer:  A  college  employee  as- 
signed responsibility  for  administering  the  student  grievance 
procedure,  including  the  maintenance  of  specified  records. 
The  Student  Grievance  Officer  for  Roxbury  Community  Col- 
lege is  Dean  Barbara  Burgess,  Dean  of  Student  Affairs.  If  a 
grievance  is  filed  against  the  person  acting  as  the  Student 
Grievance  Officer,  the  President  shall  designate  another  col- 
lege official  to  act  as  the  Student  Grievance  Officer. 

Grievant:  The  student(s)  filing  the  grievance.  The  griev- 
ant  must  have  been  a  registered  student  of  the  college  at  the 
time  of  the  alleged  mistreatment. 

HI.  Time 

The  number  of  days  indicated  at  each  level  shall  be 
considered  a  maximum.  Every  effort  should  be  made  to  ex- 
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WEDNESDAY*  August  2 


THURSDAY*  August  3 


FRIDAY*  August  4 


SATURDAY*  August  5  SUNDAY  *  August  6 
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pedite  the  process.  Nevertheless,  the  specified  time  limits 
may  be  extended  in  extenuating  circumstances  by  the  im- 
mediate supervisor  of  the  person  against  whom  the  griev- 
ance is  directed,  the  President  or  her/his  designee  or  by 
mutual  agreement  of  the  grievant  and  the  person  against 
whom  the  grievance  is  directed,  provided  that  such  exten- 
sions shall  be  confirmed  in  writing. 

IV.  Procedure 

Level  One:  Informal  Procedure 

Customary  channels  of  communication  should  be  used 
in  seeking  clarification  of  questions  of  concern  and  in  re- 
solving complaints  before  the  formal  procedure  is  used.  This 
is  the  informal  stage  where  most  complaints  are  resolved. 
For  example,  a  student  who  has  a  complaint  regarding  a 
classroom  incident  customarily  talks  to  or  notifies  the  fac- 
ulty member,  then  the  Division  Chairperson,  if  the  complaint 
is  not  resolved.  The  student  may  consult  with  the  Student 
Grievance  Officer  prior  to  filing  any  written  complaint.  The 
current  Student  Grievance  Officer  for  Roxbury  Community 
College  is  Dean  Barbara  Burgess. 

Step  One:  Except  in  cases  of  alleged  physical  assault  or 
sexual  harassment,  the  grievant  shall  first  present  her/his 
complaint  orally  and  informally  to  the  person  against  whom 
the  complaint  exists,  This  should  be  done  in  a  reasonable 
period  of  time,  not  exceeding  thirty  (30)  calendar  days  from 
the  date  that  the  grievant  know  or  should  have  known  of 
the  grievable  action  or  inaction.  An  individual  who  believes 
that  he/she  is  the  victim  of  sexual  harassment  or  physical 
assault  may  initiate  her/his  complaint  at  Level  One,  Step 
Three  (i.e.,  with  the  immediate  supervisor  of  the  person 
against  whom  the  complaint  exists),  not  later  than  thirty  (30) 
calendar  days  following  the  instructional  period  when  the 
alleged  incident  occurred.  In  all  other  cases,  the  grievant 
shall  first  present  her/his  complaint  at  Level  One,  Steps  One 
and  Two. 

Step  Two:  If  the  complaint  is  not  resolved  within  ten 
(10)  calendar  days  after  notice  of  the  Step  One  complaint, 
the  grievant  may  within  ten  (10)  calendar  days  thereafter 
present  in  writing  the  allegations  supporting  the  complaint 
including  all  of  the  known  facts  to  the  person  against  whom 
the  complaint  is  directed.  A  complaint  filed  at  this  level  shall 
specifically  state  that  it  is  filed  at  Level  One,  Step  Two.  The 
grievant  shall  also  date  the  document,  retain  a  copy,  and 
hand-deliver  or  send  it  by  certified  mail.  The  person  against 
whom  the  complaint  is  directed  shall  forward  a  written  Step 
Two  response,  if  any,  to  the  student  within  seven  (7)  calen- 
dar days  from  receipt. 
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Step  Three:  If  the  complaint  is  not  resolved  within  seven 
(7)  calendar  days  after  receipt  of  the  Step  Two  response  or 
if  no  written  response  is  issued  within  seven  (7)  calendar 
days  after  it  was  due,  the  grievant  may  present  it  in  writing 
to  the  supervisor  of  the  person  against  whom  the  grievance 
is  directed,  with  a  copy  to  the  Dean  of  the  area  of  the  per- 
son against  whom  the  grievance  is  directed.  The  supervisor 
shall  investigate  the  complaint  and  after  conferring  with  the 
appropriate  Dean  shall  forward  her/his  written  decision  to 
the  grievant  and  to  the  person  against  whom  the  grievance 
is  directed  within  seven  (7)  calendar  days  after  receipt  of  the 
Step  Three  complaint. 

LEVEL  TWO:  Formal  Procedures 

Step  One:  Student  Grievance  Committee 

If  the  complaint  is  not  resolved  within  the  period  al- 
lowed at  Level  One,  Step  Three,  the  grievant  may  present  a 
formal  grievance  in  writing,  including  a  statement  of  the 
charges  and  all  supporting  statements  and  evidence,  to  the 
Student  Grievance  Officer  within  ten  (10)  calendar  days  af- 
ter the  receipt  of  the  supervisor's  decision.  The  Student  Griev- 
ance Officer  shall  arrange  a  meeting  of  the  Student  Griev- 
ance Committee  within  fourteen  (14)  calendar  days  follow- 
ing receipt  of  the  grievance  and  shall  provide  a  copy  of  all 
written  supporting  statements  and  evidence  presented  at  the 
lower  steps  to  each  member  of  the  Committee  at  least  twenty- 
four  (24)  hours  prior  to  the  hearing.  The  Committee  shall 
render  its  findings  and  any  recommendations  within  seven 
(7)  calendar  days  following  said  hearing. 

Membership  of  the  College  Student  Grievance  Commit- 
tee: The  composition  of  the  College  Student  Grievance  Com- 
mittee shall  consist  of  five  members  -  one  (1)  classified  em- 
ployee, one  (1)  administrator,  one  (1)  faculty  or  professional 
staff  unit  member,  one  (1)  student  and  a  fifth  member  from 
the  same  identifiable  group  as  the  person  against  whom  the 
grievance  has  been  filed.  Each  member  shall  be  appointed 
by  the  President  from  among  the  recommendations  submit- 
ted by  the  appropriate  Deans.  In  cases  of  discrimination  as 
they  apply  to  Title  LX  of  the  1972  Educational  Amendments, 
Title  VI  of  the  Civil  Rights  Amendment,  Section  504  of  the 
1973  Rehabilitation  Act,  or  other  applicable  federal  or  state 
anti-discrimination  law,  the  Affirmative  Action  Officer  shall 
be  a  non-voting  sixth  member  of  the  Committee-  The  Stu- 
dent Grievance  Officer  shall  also  attend  all  Committee  meet- 
ings but  shall  not  vote  and  shall  maintain  the  confidentiality 
of  those  meetings.  Service  on  the  Committee  shall  be  vol- 
untary, provided  that  a  member  who  has  a  personal  interest 
in  the  particular  grievance  shall  be  ineligible  to  serve  on  the 
Grievance  Committee. 
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Rules  for  Committee  Hearings:  The  following  rules  shall 
govern  all  hearings  before  the  College  Student  Grievance 
Committee: 

A.  Each  newly  impaneled  committee  shall  meet  prior  to 
conducting  a  hearing  to  select  a  committee  chairper- 
son from  among  its  members.  Selection  shall  be  made 
by  a  simple  majority  vote. 

B.  The  Chairperson  of  the  committee  shall  be  respon- 
sible for  conducting  the  hearing  and  drafting  the  de- 
cision of  the  committee,  but  shall  vote  only  in  the 
event  of  a  tie. 

C.  Deliberations  of  the  committee  shall  be  confidential 
and  held  in  closed  session.  All  hearings  shall  be 
closed,  provided  however,  that  the  grievant  and  the 
person  against  whom  the  grievance  is  directed  shall 
be  invited  to  be  present.  The  grievant  and  the  per- 
son grieved  shall  have  the  right  to  bring  a  represen- 
tative and  any  necessary  witnesses  to  the  hearing, 
provided  that  additional  witnesses  may  be  invited  to 
the  hearing  by  the  committee.  Any  witness  may  be 
isolated  from  the  testimony  of  other  witnesses  at  the 
sole  discretion  of  the  committee. 

D.  Hearings  before  the  committee  shall  not  be  subject 
to  the  formal  rules  of  evidence.  In  all  cases,  how- 
ever, the  hearing  shall  be  conducted  in  a  fair  and 
impartial  manner. 

E.  Copies  of  the  findings  and  recommendations  of  the 
grievance  committee  shall  be  forwarded  by  the  Student  Griev- 
ance Officer  to  the  grievant,  the  person  against  whom  the 
grievance  is  directed  and  the  President  and  her  designee.  A 
copy  shall  be  maintained  by  the  College  for  not  more  than 
seven  (7)  years. 

F.  No  further  issues  may  be  added  by  either  the  grievant 
or  the  individual  against  whom  the  grievance  has  been  filed 
subsequent  to  Level  One,  Step  Three.  Either  party  may, 
however,  provide  additional  written  evidence  for  consider- 
ation by  the  President  within  seven  (7)  calendar  days  fol- 
lowing receipt  of  the  committee's  findings,  provided  that 
he/she  shall  also  provide  a  copy  of  any  additional  written 
evidence  to  the  other  party. 

V.  Grade  Appeals 

Complaints  or  grievances  filed  in  connection  with  as- 
signed grades  represent  a  special  case  within  the  grievance 
procedure.  Grading  reflects  careful  and  deliberate  assess- 
ment of  a  student's  performance  by  the  instructing 
professional(s).  As  such  decisions  are  necessarily  judgmen- 
tal, the  substance  of  those  decisions  may  not  be  delegated 
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to  the  grievance  process.  Nevertheless,  the  College  recog- 
nizes that  in  rare  cases,  the  process  of  grading  may  be  sub- 
ject to  error  or  injustice. 

Except  as  otherwise  provided  by  a  separate  grade  ap- 
peals procedure  for  clinical  programs  as  approved  by  the 
President  of  the  College,  a  student  who  alleges  an  error  or 
injustice  in  the  grading  process  may  employ  the  grievance 
procedures  described  in  Level  One,  Steps  One  through  Three, 
above;  provided  that  the  appropriate  Dean  for  these  pur- 
poses shall  be  the  Academic  Dean.  No  complaint  challeng- 
ing a  grade  may  be  initiated  later  than  thirty  (30)  calendar 
days  following  the  last  day  of  the  instructional  period  for 
which  the  grade  was  granted,  If  the  faculty  member  who 
assigned  the  challenged  grade  is  no  longer  employed  by  the 
College  or  is  not  available  within  the  timelines  specified,  the 
student  may  initiate  her/his  compliant  with  the  appropriate 
Division  Chairperson.  If  at  any  level  substantial  evidence  of 
error  is  produced,  the  grading  process  may  be  remanded  to 
the  instructor  of  record  for  reassessment.  If  the  instructor  of 
record  is  no  longer  available,  the  grading  process  shall  in- 
stead be  reassessed  by  the  appropriate  Division  Chairper- 
son or  her/his  designee. 

VI.  Hearings  and  Decisions 

At  each  of  the  above  levels,  the  grievant  and  the  person 
against  whom  the  grievance  is  directed  shall  be  afforded  the 
opportunity  to  be  present  and  to  be  heard.  In  addition, 
each  party  may  present,  examine  and  cross-examine  wit- 
nesses. All  decisions  and/or  recommendations  at  each  level 
must  be  in  writing,  with  the  exceptions  of  Level  One,  Steps 
One  and  Two,  and  shall  include  supporting  reasons.  Cop- 
ies of  all  decisions  and/or  recommendations  shall  be  given 
to  both  parties. 

VII.  Collateral  Rights  of  Person(s)  Grieved  by  Students 

If  the  recommendations  made  at  any  level  of  the  griev- 
ance procedure  result  in  sanctions  against  college  employ- 
ees, these  measures  shall  be  regarded  as  administrative  ac- 
tions subject  to  all  conditions  of  applicable  collective  bar- 
gaining agreements  and  College  and/or  Higher  Education 
Coordinating  Council  personnel  policies. 

vm.  Alternative  Forums 

Filing  a  grievance  in  accordance  with  the  procedures 
herein  detailed  in  no  way  abrogates  the  student's  right  to 
file  complaints  with  the  appropriate  state  and  federal  agen- 
cies or  with  the  court.  However,  once  the  grievant  initiates 
proceedings  in  any  other  forum,  her/his  rights  to  proceed 
under  the  student  grievance  procedure  are  waived. 
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For  purposes  of  filing  federal  level  charges  of  discrimi- 
nation under  Title  IX  of  the  1972  Education  Amendments, 
Section  504  of  the  1973  Rehabilitation  Act  or  Title  VI  of  the 
1964  Civil  Rights  Act,  students  may  contact  the  U.S.  Depart- 
ment of  Education  Office  for  Civil  Rights,  Post  Office  Square, 
Boston,  MA  02109. 

IX.  Withdrawal  of  Complaints 

Students  may  withdraw  their  formal  or  informal  com- 
plaints at  any  time.  Withdrawal  may  be  accomplished  in 
writing  or  by  oral  agreement  confirmed  in  writing. 

X.  Reprisals 

The  College  shall  not  interfere,  restrain,  or  coerce  any 
student  in  the  exercise  of  her/his  rights  under  this  grievance 
procedure  and  or  her/his  participation  in  any  grievance  pro- 
ceedings. 

Student  Rights  and  Responsibilities 

Goal:  To  provide  an  atmosphere  of  sound  intellectual 
and  academic  development. 

Objectives: 

•  To  have  the  opportunity  to  pursue  higher  education. 

•  To  have  the  freedom  to  exercise  the  rights  of  citizen- 

ship, association,  inquiry,  and  expression. 

•  To  have  the  right  of  privacy  and  confidentiality. 

•  To  have  the  right  of  voting  representation  on  all  rec- 

ommendations to  the  President  of  the  College  on 
matters  of  concern,  including  but  not  limited  to,  aca- 
demic standards,  student  affairs  and  curriculum 
changes. 

•  To  have  the  right  of  quality  education,  including  but 

not  limited  to:  the  right  to  competent  instruction  in 
courses  and  programs  offered  by  the  College;  the 
right  to  assistance  in  overcoming  educational,  cul- 
tural, emotional,  and  economic  disadvantages  which 
the  hinder  the  educational  process;  the  right  to  re- 
ceive in  writing  from  each  faculty  member  during 
the  first  week  of  classes,  of  each  semester,  a  brief 
course  description  outlining  the  material  to  be  cov- 
ered, course  requirements,  including  a  specific  list  of 
information  and  techniques  which  the  student  is  ex- 
pected to  acquire,  attendance  policy  and  the  grading 
system  utilized. 

•  To  have  the  right  to  fair  and  equal  treatment,  including 

but  not  limited  to:  instruction,  evaluation  and  services 
by  the  faculty,  staff,  students  and  administrators. 
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Right  to  Protest 

The  following  policy  was  adopted  by  the  Massachusetts 
Board  of  Regional  Community  Colleges  on  April  11,  1969: 

Academic  institutions  exist  for  the  transmission  of  knowl- 
edge, the  pursuit  of  truth,  the  development  of  students,  and 
the  general  well-being  of  society  .  Free  inquiry  and  free 
expression  are  indispensable  to  the  attainment  of  these  goals. 
As  members  of  the  academic  community,  faculty  members, 
staff  and  students  are  encouraged  in  a  sustained  and  inde- 
pendent search  for  knowledge. 

Freedom  to  teach  and  freedom  to  learn  depend  upon 
appropriate  opportunities  and  conditions  in  the  classroom, 
on  the  campus,  and  in  the  larger  community.  The  responsi- 
bility to  secure  and  to  respect  general  conditions  conducive 
to  the  freedom  to  learn  is  shared  by  all  members  of  the 
academic  community,  students,  faculty  and  staff  members. 

Roxbury  Community  College  will  respect  and  will  de- 
fend the  right  of  its  members  to  lawful  exercise  of  free  speech 
and  assembly  on  behalf  of  causes.whether  popular  or  un- 
popular. These  rights  are  properly  exercised  only  when 
due  regard  for  the  rights  of  others  is  assured,  and  actions 
denying  the  rights  of  others  to  move  or  speak  freely,  whether 
or  not  such  interferences  is  their  motive,  lie  outside  consti- 
tutional guarantees  and  the  obligation  of  the  college  to  de- 
fend them.  Therefore,  if  in  the  judgment  of  the  President  or 
her  designee,  persons  are  attempting  to  interfere  with  free- 
dom of  movement  or  speech  of  members  or  guests  of  the 
college  community,  or  the  orderly  operation  of  the  College, 
the  President  or  her  designee  is  authorized  to: 

Advise  such  person(s)  of  the  impropriety  of  their  activ- 
ity and  request  immediate  desistance  from  such  activity.  If 
such  persons  fail  to  desist,  call  the  appropriate  authority  to 
remove  those  interfering. 

Suspend  temporarily  such  members  of  the  college  com- 
munity who  have  participated  in  such  interference  and  per- 
sist in  such  activity. 

Grant,  as  soon  as  reasonably  possible,  a  hearing  before 
an  appropriate  committee  to  any  person  appealing  such  sus- 
pension. Following  such  a  hearing,  the  committee  will  make 
a  recommendation  to  the  President.  Taking  into  account  the 
committee's  recommendation,  the  President  will  determine 
disposition  of  the  case. 

Any  person  who  involves  her/himself  in  the  willful  de- 
struction of  the  college  or  personal  property  will,  in  addi- 
tion, be  answerable  to  charges  filed  with  civil  authorities. 
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Student  Trustee 

A  member  of  the  student  body  is  elected  each  year  to 
serve  on  the  Board  of  Trustees.  The  Student  Trustee  meets 
with  other  Trustees  each  month  and  serves  as  the  liaison 
between  the  Board  and  RCC  students.  For  more  informa- 
tion, contact  the  Office  of  Student  Activities. 

Telephones 

Public  telephones  are  available  in  the  lobbies  of  the 
Administration  Building,  Academic  Building,  Media  Arts 
Building  and  Student  Center. 

The  Learning  Center 

Academic  Building  207 

The  Learning  Center  helps  RCC  students  improve  their 
understanding  of  course  materials  and  as  a  result,  improve 
their  grades!  You  can  choose  from  a  variety  of  academic 
support  materials  and  Learning  Center  programs  that  match 
your  individual  needs  and  your  schedule. 

Invest,  our  newest  CAI  program  gives  you  the  chance  to 
develop  new  skills  in  reading,  writing,  math  and  life  skills 
and  an  opportunity  to  brush-up  on  skills  you  haven't  used 
in  a  long  time.  The  Learning  Center  offers  you  the  following 
opportunities: 

•  Tutorial  Assistance  Program  (TAP) 

•  Computer  Lab 

•  Computer  Assisted  Instruction  (CAI) 

•  Invest-Instructional  Development  Lab 

•  Special  Workshops 

•  Mediated  Instructional  Materials 

•  Tours  &  Orientations 

For  more  information  call  ext.  5324  or  come  to  room  207  in 
the  Academic  Building. 

Transcripts 

Transcripts  are  available  in  the  Registrar's  Office  for  a 
fee  of  $1.00.  A  Transcript  Request  Form  must  be  completed 
and  submitted.  Allow  5  days  for  processing  requests,  noting 
that  transcripts  will  not  be  released  if  a  student  has  out- 
standing financial  obligations  to  the  College.' 

Transfer  Credit 

Students  who  have  attended  another  college  may  apply 
for  transfer  credit  toward  a  degree  program  at  Roxbury  Com- 
munity College.  The  following  criteria  must  be  met: 

1.  The  course  is  required  in  the  student's  course  of  study 
or  fulfills  a  general  education  requirement. 
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2.  A  grade  of  "C"  or  better  was  earned  at  a  regionally 
accredited  college  or  university. 

3.  "P"  (passing)  grades  will  be  accepted  for  transfer  credit 
only  as  general  elective  credit,  when  a  student  can 
demonstrate  that  the  "P"  grade  is  equivalent  to  a  "C" 
or  higher. 

4.  Credits  earned  ten  years  prior  to  enrollment  at  Rox- 
bury  Community  College  are  not  accepted  for  trans- 
fer credit  unless  approved  by  the  Vice  President  of 
Academic  and  Student  Affairs  or  her/his  designee. 

5.  A  maximum  of  30  credits  can  be  accepted  for  transfer 

toward  an  Associate  degree  at  Roxbury  Community 
College. 
All  transcripts  should  be  sent  to  the  Admissions  Office 
for  evaluation  of  transfer  credit. 

Withdrawal  from  a  Course 

Failure  to  attend  class  does  not  constitute  official  with- 
drawal. After  the  first  week  of  classes,  students  will  not  be 
allowed  to  add  classes  to  their  schedules,  however,  students 
are  permitted  to  withdraw  from  a  course  until  approximately 
the  ninth  week  of  the  semester  (  see  academic  calendar  for 
exact  dates).  To  officially  withdraw  from  a  course,  you  must 
complete  a  Withdrawal  Form,  available  at  the  Registrar's 
Office.  Upon  submission  of  the  withdrawal  form,  a  grade  of 
"W"  will  be  received  for  that  course.  This  grade  is  not  calcu- 
lated in  the  grade  point  average,  but  be  advised  that  finan- 
cial aid  eligibility  is  often  affected  by  excessive  withdrawals. 
Failure  to  withdraw  officially  may  result  in  receiving  an  "F" 
grade  for  the  course. 

Withdrawal  from  the  College 

Students  who  wish  to  withdraw  from  the  College  must 
meet  with  an  advisor  and  complete  an  Institutional  With- 
drawal Form,  available  at  the  Registrar's  Office.  Ceasing  to 
attend  classes  does  not  constitute  official  withdrawal.  The 
failure  to  withdraw  officially  may  result  in  receiving  "F"  grades 
for  all  the  courses  for  which  you  have  registered. 
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Mass  Bay  Transit  Authority  (MBTA)  Subway  Map 


ORANGE  UNE 


Orange  Line  to  Columbus  Avenue  Campus 

From  Downtown  Boston  take  Orange  Line  toward 
Forest  Hills.  Get  off  at  the  Roxbury  Crossing  station.  The 
College  is  located  across  the  street  on  Columbus  Avenue. 

Green  Line  to  BBS  Campus 

Take  Green  Line  toward  Boston  College  (B).  After 
Kenmore  Square  look  for  the  Babcock  Street  stop.  Tell 
the  conductor  to  notify  you  when  the  car  reaches  the 
Babcock  Street  stop.  RCC/BBS  Campus  building  is  lo- 
cated across  from  the  ®  stop. 
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ROXBURY  COMMUNITY  COLLEGE 

ANNUAL  SECURITY  REPORT 

Compiled  by  Campus  Security  and  the  Coordinator  of  Campus  Security 

September  1,  1994 


GENERAL:  Provisions  of  the  Student  Right-to-Know  and  Campus  Security  Act, 
Public  Law  101-542,  as  amended  by  the  Higher  Educational  Technical  Amendments  of 
1991,  Public  Law  102-26,  require  institutions  of  higher  education  to  disclose  information 
about  campus  safety  policies  and  procedures  to  prospective  students  and  employees. 

CURRENT  CAMPUS  POLICY:  Students,  Faculty  and  Staff  shall  report  any  criminal 
activities  and  any  emergency  situations  to  the  Campus  Security  Department  or  the 
coordinator  of  Campus  Security.  The  College  administration  when  appropriate  shall 
notify  the  college  community  of  occurrences  of  Murder,  Sex  Offenses,  Robbery, 
Aggravated  Assault,  Burglary  and  Motor  Vehicle  theft  and  actions  that  may  be  taken  for 
prevention. 

SECURITY  OF  AND  ACCESS  TO  FACILITIES:  The  Security  Department 
maintains  constant  roving  patrols  of  campus  buildings  during  periods  when  buildings 
are  open.  When  buildings  are  closed,  motion  and  entry  sensors  will  ring  in  the  security 
office  alerting  on-duty  personnel.  Anyone  wishing  access  to  a  closed  building  must  go 
to  the  Security  office  for  entry.  Campus  grounds  and  lighting  levels  are  maintained  to 
prevent  their  use  by  individuals  for  criminal  purposes. 

CAMPUS  LAW  ENFORCEMENT:  The  Campus  Security  Department  acts  as  a 
preventative  force,  whose  presence  both  discourages  violations  and  permits  ready- 
notification  of  violations  found.  The  Campus  Facilities  Department  augments  security 
as  extra  eyes  and  ears  throughout  the  campus.  Similarly,  by  their  reporting  suspicious 
activities  to  security,  college  students  and  employees  extend  the  protection  and  well 
being  of  campus  life.  The  Security  Department  does  not  have  the  power  to  arrest,  but 
through  pre-arrangements  the  Boston  Police  Department  maintains  a  close  back-up 
protection  of  the  college. 

PROGRAMS  TO  INFORM  STUDENTS  AND  EMPLOYEES  OF  SECURITY 
PROCEDURES:  The  matriculation  convocation,  all  College  assemblies,  Campus 
Newsletters  and  other  activities  are  opportunities  for  informing  the  college  community 
regarding  Security  procedures  and  practices  and  for  encouraging  them  to  be  responsible 
for  their  own  safety  and  the  safety  of  others. 

OFF  CAMPUS  EVENTS  AND  LOCATIONS:  Roxbury  Community  College 
receives  reports  from  local  authorities  whenever  a  criminal  act  is  reported  at  the  college 
sponsored  outside  event. 

DRUG,  LIQUOR  AND  WEAPONS  LAW  VIOLATIONS:  There  have  been  no 
arrests  for  violations  of  these  laws  on  campus  during  the  reporting  time. 

ALCOHOL  AND  DRUG  POLICY:  The  College's  Alcohol  and  Drug  policies  are 
amply  stated  in  the  current  Student  Handbook.  In  brief,  the  presence,  consumption, 
purchase,  sale,  distribution  or  exchange  of  illicit  drugs  or  alcohol  will  not  be  tolerated  at 
Roxbury  Community  College. 

ALCOHOL/DRUG  ABUSE  PROGRAMS:  Students  and  employees  have  access  to 
annual  college  sponsored  programs  on  prevention,  use  and  abuse  of  drugs  and  alcohol. 
Roxbury  Community  College  has  referral  programs  and  private  consultations  available 
through  college  auspices. 
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SEXUAL  ASSAULT  POLICY:  When  an  allegation  of  sexual  assault  is  made,  ihe 
College  will  advise  the  alleged  victim  of  the  option  to  pursue  criminal  prosecution  under 
the  Massachusetts  criminal  statues.  In  addition,  appropriate  campus  disciplinary  action 
may  be  pursued.  Sanctions  for  sexual  assault  violations  may  include,  in  addition  to 
criminal  charges,  suspension  or  dismissal  from  the  College.  All  allegations  of  sexual 
assault  will  be  handled  confidentially  and  will  be  investigated.  Both  the  accuser  and  the 
accused  will  have  an  equal  opportunity  for  a  hearing.  Counseling  on-campus  will  be 
provided  by  the  Director  of  Counseling/Placement. 


REPORTED  CRIME  STATISTICS: 


CATEGORIES 

8/C1/91-12/31/91 

1/01/92-12/31/92 

1/01/93-12/31/93 

Aggravated  Assault 

0 

1 

0 

Burglary 

16 

23 

2 

Motor  Vehicle  theft 

2 

4 

4 

Murder 

0 

0 

0 

Sex  Offense 

Forcible 
Non-Forcible 

0 

0 

0 

0 

1 

0 

Robbery 
Armed 
Un-Armed 

0 
0 

J 

0 
0 
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